Claim for Permissible Deductions
Year to 31st December 2019 
Deanery.................................................

Parish....................................................

Please read notes on reverse headed ‘How to Claim for Deductions from your Income’
TOTAL UNRESTRICTED INCOME (from 2019 return)
       
£___________________   (A)

NON RECURRING UNRESTRICTED INCOME 
(boxes 5, 7, 8a, and 13)    
       




£___________________   (B)  

RECURRING UNRESTRICTED INCOME
(A) – (B)    
£_______________________   (C)
Offset for Costs of Generating Funds (only where
the income appears as unrestricted)

Claim for any expenses incurred on your fundraising


activities (e.g. jumble sales, garden fetes etc.) where      


the gross income falls within line (C) 


You can not claim more than is shown in the  


unrestricted box 9 on your finance return.     £​​​​​​​​​​​​​​________________  (D)

Offset for Costs of Magazine / Bookstall etc (only
where the income appears as unrestricted) 

Claim for any expenses incurred in producing


your magazine and/or the purchase of books. If


you have made a loss you can only claim up to 


the income level.

     

 £____________​_____ (E)
Offset for Letting of Buildings (only where the 
income appears as unrestricted)
If you receive unrestricted income from letting your hall   

or other property, claim for the expenses incurred in the    

 running of the building. If you have made a loss you  

can only claim up to the income level. 
£_________________  (F)



TOTAL OF OFFSETS

 (D) + (E) + (F) 
       £______________​​​​​​___ (G)

INCOME FOR SHARE PURPOSES
(C) - (G)                 £_________________ (H)  

Signature:
…………………………………
Name: …………………………..

Position:
…………………………………
Date:  …………………………...

Phone/Email
…………………………………       (in case we need to contact you)  

How to Claim for Deductions from your Income
The Board of Finance wishes to make a fair and accurate assessment of Parish Finances which will enable the preparation of a Diocesan Budget (including Parish Share) and which gives a reliable picture of the financial position of the whole Diocese. Whilst we are asking for your total unrestricted income for 2019 we also would like you to tell us how much of that income was a one-off and how much it has cost you to raise some elements of that income. The end result will produce a net income which will be used in our share calculations.
We hope that the following notes will assist:
1. In section (A) we are asking for your total unrestricted income in 2019 – the total of unrestricted boxes 1 - 13 from the Return of Parish Finance form. Do not include any restricted income.

2. In section (B) you should show how much of your income was income which is not likely to occur again in the future such as one-off gift days, legacies and donations. This is the total of boxes 5,7,8a and 13 in the unrestricted column.

3. We now turn to Permissible Deductions which fall into three categories:

· Cost(s) of Generating Funds (but only where the related income is unrestricted):  Claim for expenditure incurred in fund raising activities. E.g. your annual Summer Fayre raised £1,000 but you had costs of £200: you can claim the £200. BUT if it was a wash out and you only raised £100 then you can only claim £100. Also if you had a Harvest Supper which was held to raise money for the Organ Fund (a restricted fund) you should not be including this in your unrestricted income nor should you claim any costs as a deduction. Any sum claimed under this heading should be entered in (D). 
· Cost of Magazine / Bookstall (but only where the related income is unrestricted): Magazine sales and advertising have brought in £800 and it has cost £150 to produce so you can claim £150. If only £50 was brought in you can only claim £50. Any sum claimed should be entered in (E)

· Letting of Buildings (but only where the related income is unrestricted): Your Parish Centre/ Church Hall/ Vestry bring in an income of £2,000 but your running costs are £1,500, therefore your permissible deduction is £1,500. If you have a paid Parish Administrator who is also responsible for bookings etc. include an appropriate allowance for the time spent on these duties. If you have made a loss you can only claim up to income level.  Any sum claimed should be entered in (F).
4. Section (G) is the total of (D) + (E) + (F) which is then deducted from (C) to give in (H). This is your income for share purposes (IFSP).
5. Please note that if your parish acts as a collecting agent for money given by individuals specifically for other charities (e.g. Children’s Society), then this should be treated as restricted income on your return.   

6. If you receive a grant for the upkeep of the churchyard or for grass cutting please show this as restricted income.

7. Please feel free to add any notes which will help to explain your figures at the foot of the form.
Any problems:

The diocese is anxious to provide as much assistance as possible to treasurers so if you are have queries with either the Permissible Deductions form or the Return of Parish Finance please do not hesitate to contact 

· Your Deanery Finance Officer who will either help or put you in touch with a mentor in a local deanery who is also a treasurer.  

· Finance Church House, Percy Main. Direct line 0191 270 4130. 
